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Key Principles: 

English Martyrs, as a community centred in Christ, 
strives to develop the talents of each person. 

‘May they all be one' 
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1. To ensure for fair workload for staff 
2. To work more efficiently 
3. A set number of written feedback given based on hours taught per fortnight 
4. Spelling should be corrected when books/folders are checked and in marked work 
5. Use of Book Checks to check books/folders 
6. Assessments should be calendared in, with workload considered for teaching staff across different 

years 
7. Standard approach to feedback – WWW/EBI 
8. Consistency across departments for tasks set for marking and the marking that is completed 
9. To provide students with effective feedback to help improve their learning 
10. To involve students and parents in their learning 

 
Written Feedback: 

Written feedback needs to be provided to students in subjects, depending on the number of hours over the 
fortnight. 

This is calculated by: number of pieces of marked work = number of hours in the fortnight x 2 
 

1 hour = 2 pieces 2 hours = 4 pieces 3 hours = 6 pieces 4 hours = 8 pieces 5 hours = 10 pieces 
6 hours = 12 pieces 7 hours = 14 pieces 8 hours = 16 pieces 9 hours = 18 pieces 10 hours = 20 

pieces 
Note: This includes mock examinations for Years 10-13. This can also include homework tasks. 



This work needs to be marked by the teacher and feedback needs to be written by the teacher. There 
should be opportunities for students to respond to feedback and time to go through the marked work using 
whole class feedback. 

Marked work should include strengths using What Went Well (WWW) and areas of improvement using Even 
Better If (EBI) / target. 

Spelling mistakes should be identified in marked work by putting “Sp” next to it. This should be selective, 
especially for weaker students, with a focus on subject specific key words. For weaker students, writing the 
correction is useful. 

Marking should be returned to students within two weeks of the work being completed. 

Book / Folder Checks: 

There will be 4 book/folder checks during an academic year. Book and folder checks will be on individual 
stickers, each will be in a different colour and placed at the point where the books have been checked. 
There will be a 3 week period where book checks will take place across the school and a deadline outlined in 
the calendar. Stickers will be given out for these times. 

Book checks are designed to be done in lesson time, with students. This could be done whilst students are 
doing a task. This does not have to be done all in the same lesson and could be spread out. This should 
alleviate the need to take books home. 

The book check will include space for a comment on next steps. 

Spelling mistakes should also be identified when book checks are completed. 

Calendar: 

Each department should have a calendar of scheduled marked pieces of work, for each year group. Heads of 
Departments should try, where possible, to spread out the marking across year groups. 

Feedback Types: 

There are different types of feedback that can be used in addition to these marked pieces of work. Work 
and homework that is completed, should receive feedback. 

Examples include: 

• Verbal feedback 
• Live marking in lessons 
• Delayed marking, response by students and assessment of learning 
• Peer marking and feedback 
• Whole class feedback – the format below could be used to prompt feedback, or annotating a mark 

scheme following an assessment with key areas of weakness, common misconceptions and strengths 



 
 

Exercise Books and Presentation Expectations 

All exercise books or folders should: 

1. Show the teacher name, student name and subject on the front 
2. Be free from graffiti and well maintained 
3. Be marked in line with the marking and feedback expectations 

Presentation: 

1. Students should write in blue or black pen 
2. Students should write a title which should be underlined 
3. Students should write the date on the top left of the page 
4. Students should not use tippex, but draw a straight line through any mistakes made 
5. Students should respond to feedback in purple pen 
6. Students should complete tables, diagrams and drawings in pencil 
7. Students should ensure loose worksheets are stuck into/fastened into books 
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